
Business Document Feature for 
Outward Remittance via KlikBCA Bisnis



Terms and Conditions
Underlying Document for Foreign Currency Transaction via KlikBCA Bisnis

1. Customer is required to provide underlying document for these conditions:
a) Source fund in Rupiah for Outward Remittance transaction, and the accumulated foreign currency purchase 

in a month has reached the threshold of above equivalent USD 100,000.
b) Source of fund in Foreign Currency for Outward Remittance transaction, and the amount of each transaction 

is equivalent to threshold of USD 100,000.

Reference: PADG No. 24/10/PADG/2022 Regulations for Implementing Transactions in the Foreign Exchange 
Market, and
PADG No. 21/28/PADG/2019 Monitoring of Foreign Exchange Traffic Activities of Banks and Customers.

2. Uploaded documents to KBB should be final documents, such as invoice, list of invoice, Letter of Credit (L/C), copy 
of loan agreement or other loan document, sales agreement, debit note or other underlying document (please 
refer to Underlying Document

3. For condition where customer has submitted the underlying document via BCA Branch, the document has not 
yet due, and there is still available nominal, customer is not required to re-upload the document via KlikBCA
Bisnis. 
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4. Ensure underlying documents are aligned with your business profile 

5. Ensure all the information is correct and aligned with the the uploaded document. In cases of 
there is any difference between the entered data and the uploaded document, BCA will proceed the 
transaction based on the uploaded document.

6. Transaction amount should not exceed the amount of the uploaded document

7. The underlying document should not yet due. 

8. Invoice regulation:
a) For invoice that has already due, the invoice can be used for at least of 3 months after 

the due date.
b) For invoice with no stated due date, the invoice issuing date is required and will be 

used as the invoice due date. 



9. The underlying documents should include:

 Name and address of the issuer

 Period of validity

 Due date 

 Date of issue

10. Ensure the stated name in the underlying document is the same as the customer’s name who     purchases 
foreign currency / transfer of foreign currency.

11. Ensure the beneficiary name is the same as the fund beneficiary that is statedon the document. In cases of any 
name difference, additional document of payment instruction from the document issuer must be submitted

12. Ensure the transacted currency is the same as the currency stated in the documents. In case of any currency 
difference, additional document of payment instruction from the document issuer must be submitted.

Terms and Conditions
Underlying Document for Foreign Currency Transaction via KlikBCA Bisnis
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1. UPLOAD UNDERLYING DOCUMENTS THROUGH KLIKBCA BUSINESS

1.1 Login to KlikBCA Bisnis home page. Select “Business 
Document” 

Business Document feature will automatically shows 
up on the main menu for customers with Single 
Authorization function, however for Multi 
Athorization, customer is required to reset its Sysadmin 
and give the authorization of Business Document to the 
respective user. 

Select “Upload” menu to show the following page 
options. Please close information pop-up window to 
continue transactions. 



1.2 Select business document type: “Underlying Document”

1.3 Complete all the available fields. Please ensure the following points:

◦ The document should be uploaded 1 by 1 (by document number) and

should not be uploaded one time with several other documents. Except

for documents with additional attachment (e.g letter of statement) can

be uploaded along with the main document.

◦ Customer can only select their own remitter account number for

Business Document menu

◦ Selected Beneficiary Account Number should be in accordance with

Beneficiary Account Number for foreign currency transaction to other

bank’s account (Outward Remittance)

◦ Maximum size of the file that can be uploaded is up 7 MB

◦ Document’s types that can be upload are .png, .jpg, .jpeg, .tif, and .pdf.

◦ Each document name should not be the same

◦ Click “continue”



1.4 Please check all information is correct. Click “Submit”.



1.5 After the document has been successfully uploaded, pop-up notification window will appear



2. DOCUMENT AUTHORISATION
2.1 After the document has been successfully uploaded, please authorize documents accordingly.



2.2 After the document has been successfully authorized, BCA will verify the documents and customer can check 

document status on “DOCUMENT STATUS” menu.

Status on Business Document features will show either of these 2 categories, which are:
• “Upload Document Status” shows the status of the uploaded document
• “Document Status” shows the the status of the verified document

Only the document with the status of “Verification Successful” can be used for Outward Remittance Transaction.



3. OUTWARD REMITTANCE TRANSACTION

3.1  Outward Remittance is available in menu: Fund Transfer  Make Transfer  Outward Remittance. 

Customers should fill out all information for outward remittance transaction



3.2  For transactions above threshold limit, customers must select underlying document at the field of 
“Underlying Document” that is available



3.3 Customers can choose more than one document for a transaction. 

Total value of document’s nominal should be equal to the transfer nominal. Click “Send”



3.4 At the “Authorize Transaction” menu, please read and agree on the Fund Transfer Regulation to

release the current transaction. Click “Submit”


